
 

 

    Addendum No. 1 
 

Date; July 14, 2025 

STATE OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 

Atif Chaudhry, Secretary 

Project No.: BC-235-201-003 (IQC) 

      Elevator Upgrades at Joseph D Carter DC/MSC 

 

This Addendum is issued to clarify, add to, delete from, correct and/or change the bid documents 

to the extent indicated and is hereby made a part of the said bid documents on which the 

construction contract will be based.  Acknowledge receipt of the Addendum by inserting its 

number and date on the Invitation to Bid Form. Failure to acknowledge receipt of this Addendum 

may subject offer to disqualification.  All questions should be addressed to the Procurement 

Officer. 

Attention:  

This addendum includes the Bid Due Date Extension information and Pre-Bid meeting 

minutes and Pre-Bid sign in sheet.  

A. To allow additional time for contractors to prepare and submit their bids, the bid due date 

has been extended. The original bid due date of Wednesday, July 30, 2025, is hereby 

extended to Monday, August 11, 2025, at 2:00 p.m. (Local Time).  

All Question must be submitted in writing to the procurement office by Friday, 

August1,2025 at 2:00 pm.  

B. Pre-Bid Meeting Minutes and Sign in sheet is attached to this addendum.  

End of Addendum No. 1 

Issued by: Fari Farokhi 

State of Maryland 

Office of State Procurement 

301 W. Preston Street, Room 1204 

Baltimore, MD  21201 

Justin Whitcome 

     Procurement Officer 

 

 
 

 







 
 

    Pre-Bid Meeting Minutes 

 Date: July 9, 2025, at 11:00am  

  
PROJECT NUMBER:     BC-235-201-003 

PROJECT DESCRIPTION:    Elevator Upgrades at Joseph D Carter DC/MSC 

PROCUREMENT SOURCE SELECTION:         Competitive Sealed Bids COMAR 21.05.02   

 (Contract award to Responsive and Responsible Bidder who submits the Lowest Bid Price).   

PROJECT COST CLASSIFICATION:    “D” ($1,000,000-$2,500,000) 

BID DUE DATE:       July 30, 2025, at 2:00 PM 

CALENDAR DAYS TO COMPLETE THE PROJECT:   270 Days 

PROCUREMENT OFFICER:                         Justin Whitcome justin.whitcome@maryland.gov   

DGS PROJECT MANAGER:    Fari Farokhi        fari.farokhi@maryland.gov 

The MBE subcontracting participation goal for this solicitation is:   15% 

 

If the bidder fails to accurately complete and submit MBE Attachment D-1A with the bid, the procurement 

officer shall deem the bid non-responsive and reject the bid.  Refer to the “Minority Business Enterprise 

Utilization Procedures – February 5, 2021” for further information 

eMarylandMarketplaceAdvantage (Emma): https://emma.maryland.gov 

 

ALL forms required to be submitted with the bid must be attached to the Emma bid response. 

 

Completed Bid Bond Form (if bid is over $100,000) – submit in accordance Item 5 in the Instructions to 

Bidders for Construction Projects.   

 

• MBE Attachment D-1A – submit in accordance with Minority Business Enterprise Attachment D –    

February 5, 2021. 

• Bid/Proposal Affidavit – submit in accordance with Item 2.B(6) in the Instructions to Bidders for 

Construction Projects.  

• Payment of Employee Health Care Expenses Certification – submit in accordance with State Finance & 

Procurement Article Title 17, Subtitle 8. 

• Corporate Diversity Addendum – (if bid is over $1,000,000) submit in accordance with Corporate 

Diversity Addendum – August 12, 2022. 

• Attachment P – Prime Contractor List of ALL Subcontractors Anticipated/Used During Contract  

  

The apparent low bidder will be required to submit the original bid bond within 72 hours of notification 

from the procurement officer.   

 

PREVAILING WAGE RATES: Prevailing wage rates apply to all contracts in the amount of $250,000 or 

more.  Wage rates applicable to projects of $250,000 or more are attached to the specifications.   

 

 

https://emma.maryland.gov/


 

 

INSURANCE REQUIREMENT:  

 

The base bid shall include without limitation, labor, materials, bailing, shoring, removal, overhead, profit, 

insurance (including builder’s risk insurance, if applicable) etc. NOTE: Refer to the General Conditions for 

Construction Projects, 10.01: Insurance Requirements. 

 

Overview       

 
The purpose of this meeting was to provide a general overview of the project and to address any questions 

from potential bidding contractors. The following items summarize the key points discussed during the 

meeting: The DGS Project Manager, [Fari Farokhi], began by reading aloud the Procurement Officer’s 

Summary for the project. She then provided a detailed explanation of the bidding process, including all 

requirements outlined in the Notice to Bidders Solicitation Fact Sheet, as well as the specific project 

requirements. Tim Marshal A/E representative reviewed the project requirements as detailed in the Scope of 

Work. The Using Agency was invited to share its facilities-related needs, Ms. Lisa Ritter (Director, 

Engineering & Central Services) and Mr. Gilbert Broomfield (Regional Manager) presented the building 

requirements also Mr. Sean Stinnett (MBE/VSBE Compliance Office Supervisor) He joined the meeting via 

conference call and explained all the MBE requirements for the project. All topics were open for discussion 

with attendees. It was confirmed that all participants had a clear understanding of the procurement process, 

the scope of work, and the facility’s operational requirements and regulations. All attendees were 

encouraged to conduct a site visit to inspect the existing cooling tower, review the project scope firsthand, 

and become familiar with the site conditions and project expectations. 

  

Facility points of contact: 

 
Gilbert Broomfield (Regional Manager) 

gilbert.broomfield@maryland.gov 

443-610-8589- M    301-298-4242-O 

 

DGS point of contact  

Fari Farokhi (Project Manager) 

Fari.farokhi@maryland.gov 

(410)767-4495- O     

 

Base Bid: 

 

The Base Bid shall include the total cost for the complete replacement of the Three elevators at St Mays’s 

DC/MCS, as specified in the bid documents. This is a turnkey project, and the scope of work is not limited 

solely to the items listed in the project manual/drawings. All materials, labor, equipment, Inspection and any 

other necessary components required to deliver a fully functional and operational system shall be included 

as part of the scope of work and Base Bid. 
 

Items Discussed During the Meeting 

1. All work on the detainee elevator situated between the two courtrooms shall be performed exclusively during 

weekends or outside of regular operating hours 

2. Contractors and their subs must have DGS Contractor ID or submitting their information to DGS for 

background check. 

3. All work must be coordinated in advance with the District Court representative 

4. The Elevator between two courtrooms must be fully completed during the designated weekend period and 

must be coordinated in advance as part of the approved work schedule. 

mailto:gilbert.broomfield@maryland.gov


 

5. The contractor and all subcontractors are required to sign in at the District Court front desk upon each entry 

to the facility. 

6. The Department of General Services and the District Court Representative will coordinate and collaborate to 

ensure access to the Correctional Center tunnel is provided to the elevator company throughout the 

modernization process 

7. The contractor has been authorized to place external containers for material storage; however, the location of 

these containers must be discussed and approved in coordination with the User Agency (U.A.). 

8. The contractor must not block the judge’s parking spaces in at any time during building operating hours. 

9. All codes and standards referenced in the bid documents, including drawings, shall comply with the most 

current and updated versions of the applicable codes and standards in effect at the time of the contract 

       

                                                                  End of Meeting Minutes 

    7/14/2025 

State of Maryland  

Department of General Services 

Facilities Engineering Division 

Fari Farokhi 

301 West Preston St. Baltimore, MD 21201 

Justin Whitcome 

                  Procurement Officer 
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